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Amended Plan

This process shows the steps and screens required for attorneys to file an
Amended Plan in a Chapter 13 proceeding. The same steps would be followed to file
an amended Chapter 11 Plan.

STEP 1 Click the Bankruptcy hyperlink on the CM/ECF main menu bar.
(See Figure 1.)
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U.S. Bankruptcy Court
Northern District of West Virginia

Official Court Electronic Document Filing System

This message is contained in the file OperationNotice htm.
You may use this file to alert users to current CM/ECF operational issues.

This facility is for Officicl Court Business only. Activiy to and from this site is logged. Dacument filings on this system ave subject to Federal Rule of ~
e dwn P EE 2

Figure 1

STEP 2 Click on the Plan hyperlink displayed on the BANKRUPTCY
EVENTS screen. (See Figure 2.)
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STEP 4
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Figure 2

The CASE NUMBER screen displays.

Enter the case number (See Figure 3.)
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Bankruptcy + Adversary + Query + Reports « Utilities » Logout

Case Number
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&] Done B Internet

Figure 3

Click [Next] to continue.

The following screen displays. (See Figure 4a.)
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Case Flag: PRE REFORM ACT, Form23Due

Amended Disclosure Statement -
Amended Plan (13 or 11)

Chapter 11 Plan
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Figure 4a

2 Verify the case number and case name.

2 If the case number and name do not match your document, click
the browser [Back] button to try again. You may use the browser
[Back] button at any time during this process to verify former
screens until the final submission.

2 Select Amended Plan (13 or 11). (See Figure 4b.)
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Figure 4b
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2 Click [Next] to continue.

STEP 5 The Joint Filing With Other Attorneys screen displays. (See
Figure 5.)

/2l TRAINING Database Area - Microsoft Internet Explorer
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Address | @] hitps:fect-train wnb uscourts gov/cgi-binflogin. plPS585275 33791 497-L_565_0-1 v|fgdGo Links >

EE F Bankruptcy - Adversary

File a Plan:

Utilities «

+ Query = Reports -« Logout

5:05-blk-00061 Joseph Wayne Sample and Sarah Tynn Sample

Type: bk Chapter: 13 v Office: 3 (Martinsburg)
Bigsets: y

Case Flag: PRE EEFORM ACT, Form23Due

[ Jeint fling with other attorney(s)

&) Done ® Interner

Figure 5

2 Click in the Joint filing with other attorney(s) box only if this is a
joint filing to add any additional attorneys.

2 Click [Next] to continue.

STEP 6 The Select the Party screen displays. (See Figure 6a.) All
participating parties in the case will appear on this list.
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Figure 6a

Click to highlight the name of the debtor(s). (See Figure 6b.)
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Figure 6b

Click [Next] to continue.
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STEP 7

The PDF DOCUMENT SELECTION screen displays. (See Figure

7a.)
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Chapter: 13 v Office: 3 Mfartinsburg)
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& Internet

Figure 7a

To associate the imaged document with this entry, select the PDF

filename of the objection you are filing.

Click [Browse]. In the File Upload screen change Files
of type: to All files(*.*) then navigate to the directory
where the appropriate PDF file is located and select it with
your mouse.

To make certain you are about to associate the correct
PDF file for this entry, right click on the filename with your
mouse and select Open.

This will launch the Adobe Acrobat Reader to display the
contents of the imaged document. Verify that the
document is correct.

Close or minimize the Adobe application and if that is the
correct file, click [Open] on the File Upload dialogue box.
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2 The PDF DOCUMENT SELECTION screen appears with the path
and PDF document in the Filename box.

2 The Attachments to Document option defaults to No. If you
have attachments to this document, click the Yes radio button to
indicate there are attachments. (Refer to module: Attachments to
Documents for more information.)

2 Click [Next] to continue.

STEP 8 The following screen appears. (See Figure 8.)
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Bankruptcy + Adwversary + Query + Reports -«
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Type: bl Chapter: 13 v Office: 3 (hdartinsburg)
Aszets g

Case Flag: PEE EEF OFEM ACT, Form23Due

With Certificate of Service? y or n:

:é‘lnone T g T .élnternet
Figure 8
¢ Type y or n if certificate of service is included with this filing.
¢ Click [Next] to continue.
STEP 9 The following screen appears. (See Figure 9.)
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2} TRAINING Database Area - Microsoft Internet Explorer
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EE F Bankruptcy + Adversary s+ Query + Reports + Utiliies + Logout
File a Plan:

3:05-blc-00061 Joseph Wayne Sample and Sarah Lynn Sample

Type: bk Chapter 13 v Office: 3 (Martinsburg)
Assets y

Case Flag: PEE EEFOREM ACT, Form23Due

wloct the apprapriate event(s) to whick your event relates:

[] 04/04/2005 2 Chapter 13 Plan with Certificate of Service Filed by Toseph Wayne Sample, Sarah
Lynn Sample (WVINE, Attorney13)

[] 10/30/2006 9 Chapter 13 Plan with Certificate of Service Filed by Toseph Wayne Sample, Sarah
Lynn Sample (WVIE, Attorney10)

[0 10/31/2006 12 Objection to Confirmation of Plan RE:[2] Chapter 13 Plan filed by Debtor Sarah
Lynn Sample, Debtor Joseph Wayne Sample. with Certificate of Service Filed by
WesBanco (WVIE, Attorney10)

&] Dore & Irternet

Figure 9

¢ Select the Chapter 13 Plan.
¢ Click [Next] to continue.
STEP 10 The Docket Text: Modify as Appropriate screen will display.

This screen will allow additional text to be added if applicable.
(See Figure 10.)

N TRAINING Database Area - Microsoft Internet Explorer.
File  Edit

View  Favorites  Tools  Help
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Address | https: fjecf-train wynb.uscourts. gow/cgi-bin login. plPS58527533791497-L_565_0-1

File a Plan:

3:05-bk-00061 Joseph Wayne Sample and Sarah Lynn Sample

Type: bl Chapter: 13 w Office: 3 (Martinsburg)
Aszets v
Case Flag PEE REFORM ACT, FormZ3Due

Docket Text: Modify as Appropriate.

Amended Chapter 13 Plan with Certificate of
Service Filed by Joseph Wayne Sample , Sarah Lynn Sample (WVINB,
Attorney10)

&) Done & Internet

Figure 10
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¢ Click [Next] to continue.

STEP 11 The FINAL DOCKET TEXT screen appears. (See Figure 11.)

a - Microsoft Internet Explorer
Tools  Help e

[ [B] @0 | SO seacn Slp Favortes € - 2 = 33

Address | @] https: fecf-train.wvnb.uscourts. govicgi-binflogin. plPS58527533791497-L_565_0-1

Bankruptcy - Adversary

- Query s Reports =

Chapter: 13 w

Office: 3 (MMartinsburg)

Case Flag: PRE REF ORI ACT, Form23Due

Docket Text: Final Text
Amended Chapter 13 Plan with Certificate of Service Filed by Joseph
Wayne Sample, Sarah Lynn Sample (WVNB, Attorney10)

Aftention!! Submitting this screen commits this transaction. You will have no
further opportunity to modify this submission if you continue.

&) Dore @ Internet
Figure 11

¢ Proof this screen carefully! No further editing in the case opening
process is allowed after this screen. If Docket Text is correct, click
[Next].

¢ If any part of it is incorrect, click the browser [Back] button to

return to the screen you need to correct. Then process the
screens again with the respective [Next] or [Submit] buttons.

NOTE: To abort or restart the transaction at any time up until the
final docket text screen, click the Bankruptcy hyperlink on
the Menu Bar.
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STEP 12 The NOTICE OF ELECTRONIC FILING screen appears.

¢ The Notice of Electronic Filing is the verification that the filing has
been sent electronically to the court’s database. It certifies that
this is now an official court document. (See Figure 12.)

2 The case number is a hyperlink to the docket sheet and the
document number is a hyperlink to the PDF document image.

2 To print a copy of this notice, click the browser [Print] icon.

* To save a copy of this notice, click [File] on the browser menu bar
and select Save Frame As.

2 Further access to the Notice of Electronic Filing is available
though the electronic docket report. When this option is selected, a
bullet appears next to the document number of the event on the
docket report. Clicking on this bullet will display a copy of this

notice.

2 When a copy of the Notice of Electronic Filing is mailed to each
subscriber on the case, the following message will display at the
top:

**NOTE TO PUBLIC ACCESS USERS***
You may view the filed documents once without charge. To avoid
later charges, download a copy of each document during this first
viewing.
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Flle a Plan:

05 ble (006 L Toseph Wayne Sample and Sarah Lynn Sample

Type: hic Chapter 13w Offies 3 (Martinshurg)
Assetsy
Case Flag PRE REF ORM ACT, Form23Due

U.S. Banlauptey Court
Northern District of West Virginia

[Motice of Hleotrome kiling

Lhe tollowng transaction was received from W VB, Attorney10 entered on 10/3 172006 at 3.1/ Phi ES1 and tled on 103172006
Case Name: Joseph Wayne Sunple and Swuh Lyun Swnple

Case Nmnber: 3:05-bk-0008 1

Document Number: 13

Dacket Text:
smended Chapter 13 Flan with Certificate of Service Filed by Joseph Wayne Sample, Sarah Lynn Sample (WVIND, Attomey10)

[The following document(s) arc associatod with this transaction

[Document deseription:Main Document
Original flenamne: HACLERES102-156delpdl

[klectronic document Stamp:

[STAME bkecfStamp_TD—9%8511880 [Date—10/31/2006] [FileMumber—21424-0]
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Figure 12
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